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         ADMINISTRATIVE REGULATION 
                       AND PROCEDURE 

Microcomputer software or software documentation that is purchased by MATC is 
copyrighted and may not be reproduced by any MATC employee. 
 
1. MATC licenses the use of its computer software from a variety of outside companies.  

MATC does not own this software or its related documentation and, unless 
authorized by the software developer, MATC does not have the right to reproduce it. 

 
2. With regard to local area networks or on multiple machines, MATC employees shall 

use the software only in accordance with the license agreement. 
 
3. MATC employees learning of any misuse of software or related documentation within 

MATC shall notify their immediate supervisor or MATC's legal counsel. 
 
4. MATC employees caught making, acquiring, or using unauthorized copies of 

computer software will be disciplined as appropriate under the circumstances. 
 
5. According to the U.S. Copyright Law, illegal reproduction of software can be subject 

to civil damages of $50,000 or more and criminal penalties including fines and 
imprisonment. 

 
All MATC microcomputer users that check out software for school-related purposes shall 
be required to read and sign the "Microcomputer Software Copyright Acknowledgement" 
letter (see reverse). 
 
 
Office of Responsibility:  Information Technology 
 
 



 

  
 

Title: MICROCOMPUTER SOFTWARE USE AND 
DUPLICATION 

 

Code:        HH0500 
 

 

 Page 2 of 2 

ADMINISTRATIVE REGULATION 
 AND PROCEDURE 

 MICROCOMPUTER SOFTWARE COPYRIGHT ACKNOWLEDGEMENT 
 
 SIGN AND RETURN THIS DOCUMENT TO INFORMATION TECHNOLOGY 
 
I recognize that: 
 
1. MATC licenses the use of its computer software from a variety of outside companies.  

MATC does not own this software or its related documentation, and unless 
authorized by the software developer, MATC does not have the right to reproduce it. 

 
2. With regard to local area networks or on multiple machines, MATC employees shall 

use the software only in accordance with the license agreement. 
 
3. MATC employees learning of any misuse of software or related documentation within 

MATC shall notify their immediate supervisor or MATC's legal counsel. 
 
4. MATC employees caught making, acquiring, or using unauthorized copies of 

computer software will be disciplined as appropriate under the circumstances. 
 
5. According to the U.S. Copyright Law, illegal reproduction of software can be subject 

to civil damages of $50,000 or more, and criminal penalties including fines and 
imprisonment. 

 
I am aware of the software protection regulations of MATC and will abide by them. 
 
 
_____________________________ 
Employee Signature 
 
 
_____________________________ 
Date 
 
 


